Certificates for House Closing

The Regional Building Department has developed a three tier process where, beginning September 1,
2011, a certificate can be obtained to be used in or for financial transactions for houses that currently do
not have a Certificate of Occupancy.

Tier 1- Validation of Occupancy Certificate
a) Original permit for the house was issued by RBD , post 1966
b) No records of inspections
c) Confirmation of assessor’s records and zoning
d) Site visit to determine current use
Tier 2 — Modified Certificate of Occupancy
a) Original permit for the house was issued by RBD , post 1966
b) Record of inspections except building final
c) Confirmation of assessor’s records and zoning
d) Site visit to determine life/ safety checklist items
Tier 3 — Certificate of Occupancy (delayed)
a) Original permit for the house was issued by RBD , post 1966
b) Permit is more than two years old
c) Record of all inspections including finals
d) Confirmation of assessor’s records and zoning
e) Site visit to determine noted inspection deficiencies have been corrected
For further information, please contact:
Blake Nunnelley @ 327-2976
Bob Croft @ 327-2914

Mindy Stuemke @ 327- 2903



