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How To Submit An Electronic Splice and

How To Resubmit A Disapproved Splice

» Submitting an Electronic Splice (The Original Splice)

If you are correcting a disapproved splice, DO NOT create a new splice. Please refer to the resubmittal instructions on page 3.

1.

Signin or Sign up: You must have an account and a homeowner/contractor ID to submit
splices. Electronic splices can only be submitted for projects thathave a plan number.

Once you are logged in to your account, click on Permits.

From the My Permits screen, click on the details button for the permit needing a splice.

My Permits

Date Range Permit Statu:

Click on Add Splice

& My Permits

Permit: J56719 &
2880 INTERNATIONAL CIR, COLORADO SPRINGS, CO, 80910 @

(2]
Attach to This Permit Request an Inspection Upload Images/Documents All Inspection codes Add Splice m

Permit Details @

Property Owner: EL PASO COUNTY FACILITIES CORP

Address:

Parcel #:



5. Click on the Save Changes button. (This must be done first, even if nothing has
changed) Once you selectthe Save changes button you will be able to upload and
submit splice documents.

VIDEQ - How to submit an electronic plan

Enter all the information about the splice to put into Plan Tracking. Once saved, you can upioad all the required image(s) and submit for reviey

g s,

Electronic Plan: _—_ -

P - w\.x\
i( Save Changes ]
e g //
O Status: New Splice Plan for Plan Tracking }
Type of Submittal: Plan Tracking
New/Remodel: E ~
Type of Plan: Modify Per F ~

Don't see your project? it may not require plans. Click HERE

6. Scroll down and add updated images by selecting either Add Images or Add Single Image.

Project Address:
2880 INTERNATIONAL CIR, COLORADO SPRINGS, CO 80910
Allowable Jurisdictions: COLORADO SPRINGS, MANITOU SPRINGS, EL PASO COUNTY, FOUNTAIN, G

Plan Images

*NOTE*THE DISAPPROVED SET WILL BE ACCESSIBLE UPON COMPLETION OF ALL DEPARTMENT F
disapproved "Review Set” file below or select the file and click "View Image" and select "In Browser" or "Do

Add Images Add Single Image Edit Comment Delete Image View Image -

Type Status Comment

7. Upload & Submit Files. Be sure to select the correct Plan Image Type (based on original
plan type). ONLY submit pages which apply to the splice and be sure to cloud all
changes. Do not submit pages that are not relevant to the splice.

* MULTIPLE: More than one image of this type can be uploaded if needed. Plan Image Type is a dropdown list, and you can
select this type more than once when uploading.

* OPTIONAL: Not all Splice (Modify Permitted Plans) plans require this type of image, or you may be able to combine this with
another image type. Upload if necessary for this particular plan.

Select file(s) to upload. Once complete, click the 'Upload Files' button.

| Plan Image Type | [Required?] | Comment (OPTIONAL) | [ PDF File |
[ zoning spiice ~ ] I[ ][ Browse... |
|| construction splice ~ ] | I I I | Browse... ]
Ee—| IL ] Srowes—_|
[ erectricar spiice ~ ] I ] I ] I Browse... ]
" Plumbing Splice ~ ]I I ] [ ]| I Browse... ]
“ Fire Department Splice ~ ]I | I l ]I | Browse... ]

8. Don't forget to hit submit. Once the splice pages are uploaded and you are ready to
submit, select Save Changes and then Select Submit Plan.

Electronic Plan: 46267 % @
S i

0 Enter address information fir
$tatus: Incomplete (Upload additional images by clicking Add Images below. Click Submit when automatically.
ready)
Owner: EL PASO(
Submit this plan for review.
HeipMvalkihrouah - Click Here OWneEEh: 719 000-
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Iikes Peak

REGIONAL

Building Department

2880 International Circle Colorado Springs, Colorado 80910

> Resubmitting an Electronic Splice (Correction of a disapproved splice)

Resubmittals: If your electronic splice has been disapproved, DO NOT create a
new splice. Please do the following to upload and resubmit revised splice
documents.

1. Sign in to your homeowner/contractor dashboard
2. Click on Plans

3. Click on View All ePlans

@ Pikes Peak Regional Building Department

4. Click on the Eplan number associated with the splice that needs to be updated. Do NOT
click on the Plan #. (This is a common mistake)

« Once checked into Plan tracking, the Pian tracking # will sho

Details NewPlan Delete Plan View  Export

Permit # Submitted

07/17/2020




5. Scroll down and add updated images by selecting either Add Images or Add Single Image.

Project Address:
2880 INTERNATIONAL CIR, COLORADO SPRINGS, CO 80910

Allowable Jurisdictions: COLORADO SPRINGS, MANITOU SPRINGS, EL PASO COUNTY, FOUNTAIN, G

Plan Images

*NOTE*THE DISAPPROVED SET WILL BE ACCESSIBLE UPON COMPLETION OF ALL DEPARTMENT F
disapproved "Review Set” file below or select the file and click "View Image" and select "In Browser” or "Do

Add Images Add Single Image Edit Comment Delete Image View Image -

| Type Status Comment

6. Upload and Submit Files: Be sure to cloud all new changes before uploading. When
resubmitting, include ALL pages of the splice, not just the corrected sheets. Click upload
files when finished.

* MULTIPLE: More than one image of this type can be uploaded if needed. Plan Image Type is a dropdown list, and you can
select this type more than once when uploading.

* OPTIONAL: Not all Splice (Modify Permitted Plans) plans require this type of image, or you may be able to combine this with
another image type. Upload if necessary for this particular plan.

Select file(s) to upload. Once complete, click the 'Upload Files' button.

| Plan Image Type | [Required?] | Comment (OPTIONAL) 11 PDF File |
[[ zoning spiice ~ ] | I [ | | Browse. .. i
[[construction spiice | [T ]| Browse... |
[ Mechanicar spiice ~ | | I [ | | Browse... i
[ Erectricar spiice ~ | | ! [ | | Browse... I
[ Prumbing spiice ~] I | [ I | Browse... |
[ Fire Department spiice | | I I | | Browse... !

7. Submit Plan: After uploading the updated images, don’t forget to click submit plan.
(Another common mistake)

Electronic Plan: 46287 %
T

0 t Enter address information fir
Status: Incomplete (Upload additional images by clicking Add Images below, Click Submit when automatically.
ready)
Owner: ELPASO(
Submit this plan for review. ’
HelpfWalkihrouah - Click Here
~SERAN Owner Ph: (719) 000-/
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